Your “How To” Guide on Writing an Essay

1. Analyze the essay prompt or question:

a.  Consider its parts, how it relates to your studies, what evidence (reference to literature) you may be able to use to support your thesis.





2. Be sure your approach to the essay is actually responding to what was asked of you.

a. You can write a great essay completely off topic and receive little to not marks.






3. Be clear what you are allowed to use for references / resources.

a. For your Departmental exam, in A30, you have to refer to 
                - 1 large novel / non-fiction
                -  2 smaller pieces

b. It has to be literature acceptable by curriculum. For example, you cannot reference movies (The Snow Walker) or material listed for other classes (“The Loons”).

c. Note: if you fail to refer to literature, just write a paragraph but do not refer to literature specifically, your mark will drop significantly on the exam.

4. Outline your essay – it may seem like an easy step but it is valuable. It keeps you from getting distracted as you write.

Intro-  an opening statement  (catches the reader’s attention)
           general discussion of the topic or question ( can define the actual question or      
           concept)  
           specific mention of the three responses  (thesis)
           transitional sentence (smoothly connects opening paragraph to the first body  
           paragraph)


Body 1 – topic sentence (statement) 


Body 2 – topic sentence (statement)


Body 3 – topic sentence (statement)

Conclusion- summary sentence
      1) can restate or rephrase your thesis ( 1 + 2 + 3) 
      2) OR you can have one general summarizing sentence 
(Try not to restate too closely their original question or prompt.) 
* Do not introduce new information in your concluding paragraph. 
* Be satisfying – leave the reader satisfied at the end of your essay. 


5. Start with your body paragraphs.

a. Go back later and write your opening and concluding paragraphs. It is much easier after you have written the bulk of your essay and have given all your evidence.

b. Remind yourself of the essay questions to be sure that you have actually responded to it. Put a check mark beside each topic sentence after you have double checked its relevance to the question. (Spend time on this step. Be sure your essay answers their question.)
c. Once you have decided the three topics you will write on to respond to the question, consider which paragraph’s topic is the most significant or strongest point of your response. Your body paragraph topics should start from strong to strongest. Number the order you want your three topics to go in. 

6. On the side of your body paragraphs, on your outline, write a phrase that sums up the main point of that paragraph. 
a. To create this, add some adjectives to it or a short descriptive phrase.
b. Do this for all three body paragraphs.







7. Create your thesis. Do this by creating a statement / sentence that responds to the essay question and includes the three body paragraph phrases that you have just created. Be sure to write the phrases in the order they will be presented in your essay. 








8. Create your introductory and concluding paragraphs.

a. Start with a strong statement to catch the reader’s attention. (Take a risk with it too, if you like.)

b. Your introduction starts with a general discussion or definition of the topic and then narrows into the specific, your thesis.

c. It is kind of like if you wanted to borrow the car from your parents or approach them wanting to borrow money. You don’t come right out with the question – that would be too direct. You approach them and the subject carefully, indirectly / generally, and see how they react and then you get specific with what you want. 












9. Reread! Never just finish and hand in your work. Always give yourself that extra bit of effort – you have worked hard at this so far – why cheap out now and quit? That is what it is if you think you are done at this point.

Read your work again and look for ways to improve your essay with the following:

a. Do the sentences generally sound right and say what you meant for them to say? (Watch carefully because sometime what you think you have clearly communicated still seems confusing to the reader who doesn’t have your insight.)


b. Is your punctuation in the right place? Commas, periods, quotation marks, etc.



c. If it is a formal essay, did you:

i. Remove all personal pronouns (I, you, my, etc)?

ii. Remove all contractions (aren’t, couldn’t, shouldn’t, they’re)?

iii. Write the essay and refer to all literature in the present tense? (Literature is always currently happening, Whatever is happening when you put the book down is still happening when you pick it up again.)


d. Is there anything that sounds too repetitive? Should you change words to vary your word choice? Aim for vivid / clear word choices.


e. Are there transitional phrases that smoothly move the reader through the essay and show maturity in your writing?
Are they more interesting than “firstly, secondly, thirdly”?


f. Can you think of a title for your essay? It is not always necessary but it is an impressive extra step that may earn you the “benefit of the doubt” by your marker.

